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KWASANI MUNICIPALITY
TERMS OF REFERENCE: NEWSLETTER
1. Project Brief
In terms of Local Government Municipal Systems Act 32 of 2000, Chapter 4 Communication Participation paragraph 18 1 (d) requires municipality to communicate to it community information concerning municipal governance, management and developments.
2. Aim
· To communicate with the community and to ensure that they have the right information regarding the services and activities rendered by the municipality.
· Give platform for participation to communities to raise their concerns and share their ideas.
· Report on service delivery and municipal services.

· Improve relationship with the community.
3. Specification 

	
	Size
	Paper type
	No of copies
	Language
	Issuing

	1.
	A4 

Page Orientation-Portrait 
	Gloss/ semi gloss /plain (samples be provided and pricing per type of paper)
	3000 copies per quarter
	Every article should be in Zulu & English 
	Quarterly 


· PLEASE NOT THAT THE CONTRACT WILL BE VALID FOR 12 MONTHS

4.  Evaluation Methodology  

The evaluation criteria will be based on price and related experience. 
5. First Stage of Evaluation: Compliance with requirements
Quotations will be checked to ensure that they comply with the requirements. In particular, the following documentation must be included:-

· Original and valid Tax Clearance Certificate

· Approach and Methodology

· Copy of ID documents of Directors or Partners
· Associated Cost of the assignment

Failure to comply with these requirements or to supply the necessary information will result in the quotation being rejected.
Quotations should be forwarded to: 
Nonhlanhla Zondi, Supply Chain Management @ Tel 033-702 1060 , Fax 0865832315, sco@kwasani.co.za or hand delivered to KwaSani Municipality 32 Arbuckle Street, Himeville 3256. No later than 17 September 2010 @ 12:00.
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